[TPABUTEJIbCTBO MOCKBbI
HAEIMAPTAMEHT KYJIbTYPBI TOPOJAA MOCKBbDI
JENAPTAMEHT HH®OPMAIIMOHHBIX TEXHOJIOTUI T'OPOJIA MOCKBBI
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06 YTBep:KIeHHH IlpaBua
NpeJoCcTaBJeHUs] 3JIeKTPOHHOIO
cepuca ''[losydyeHue eaHHOro
YHTATEJIbCKOro oniera'

B cootBercTBUM ¢ 3akoHOM ropoaa Mocksel oT 23 ceHTsiOps 2009 r. Ne 36
"O OuOIHOTEYHO-MH(POPMAITHOHHOM OOCTY)KWBAaHUU HaceleHus ropoaa Mocksel"
M B IeNAX pa3BUTUS M UCIOJIb30BaHUS HMH(MOPMALMOHHBIX TEXHOJOTHUH
B cepe KyIbTyphl IPHKA3bIBaeM:

1. YTBepauts [1paBuna npenoctaBieHus 31eKTpoHHOro cepBuca "[lonydenue
eIUHOT0 YATATETLCKOro OuneTa" cornacHo NMpUIIOKEHHUIO K HACTOSILEMY IIPHKa3y.

2. Hacrosmuii mpukas BcTymnaer B cuily ¢ 15 nexabps 2021 r.

3. KoHTposib 3a BBINOJIHEHUEM HACTOSILErO MpPHKa3a BO3JIOKUTH CO CTOPOHEI
JlemapTamMeHTa KyJIbTypbl roposia MOCKBBI Ha IEPBOIO 3aMECTUTEIIs PyKOBOIUTEIIS
JlenaptamenTa KyiabTypbl roposa Mockssl [leposa C.E., co ctopons! /lenapramenTa
MH(OOPMAIIHOHHBIX TEXHOJIOTUH ropoga MOCKBBI Ha 3aMeCTUTENsS PYKOBOAWTEIS
JlenaprameHTa HHGOPMALIMOHHBIX TexHonorui ropoaa Mockssl TaBaasze M.B.
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K COBMECTHOMY IpUKAa3y
JlemaprameHTa KyJIbTYypbl

ropoaa MoCKBEI U

JlemaprameHTa HHGOPMALIMOHHBIX
TEXHOJIOTMH roposia MoCKBbI

ot WM%
Ne J45 702/ 406~ 777 12/

IIpaBuJa npeaocTaBJieHUs 3JIEKTPOHHOIO CepBHCa
"Ilosryuenne eJHHOTO YHTATEIbCKOTO OuJteTa'

1. O01mHe moJ1oKeHus1

1.1. Hacrosmue mpaBuia  MOpenoCTaBiI€HUs  JJEKTPOHHOTO  CepBHCa
"ITomyueHne enuHOro uurartesnbckoro Ounera" (manee — IlpaBuia) omnpenensior
MOPSZOK  IpefoCTaBlIeHusi dIeKTpoHHoro cepBuca '"[lomyueHue  enmHOrO
yurarenbckoro Owiera" (mamee — CepBUC) B LEJIAX IIOJNYyYEHHS €IUHOTO
YUTATEIBCKOTO OuiieTa C HCIOJB30BaHHEM TIOCYJIapCTBEHHOW HH(OPMAIIHOHHOM
cuctemsl "[lopran rocygapcTBEHHBIX U MyHULUINAIBHBIX YCIyT (QyHKUuMI) ropoja
MockBsl", HHTErpUPOBAHHOM C aBTOMATH3UPOBAHHOM HMH(OPMALIMOHHONW CHCTEMOM
"Odunmansaeiit nopran Mapa u IIpaButensctBa MocKBbI".

1.2. IlpenocraBnenune CepBuca OCYILIECTBISETCS B COOTBETCTBHH C:

1.2.1. ®epepanbHbiM  3aKkoHOM oT 29 gekabps 1994 r. Ne 78-03
"O 6ubnuoreynom nene".

1.2.2. ®epepanbubiM  3akoHOM oT 27 wmoas 2006 r. Ne  152-@3
"O nepcoHaNBHBIX JaHHBIX".

1.2.3. 3akoHom ropoga MockBel ot 23 ceHtsiOps 2009 1. Ne 36
"O 6ubnuoTeuHo-uH(GOPMALMOHHOM 00CITy)KMBaHUU HaceleHus ropoaa Mocksel'.

1.2.4. TlocranoBnenuem IIpaBurtensctBa MockBel ot 7 ¢espans 2012 r.
Ne 23-TIIT "O pmoctyme (uU3MYECKUX UL, B TOM 4YHCIIE 3aperUuCTPUPOBAHHBIX
B KayecTBE MHAMBUAYAJIbHBIX MpeANpUHUMATENICH, U IOPUIAMYECKUX JIMII
K moacucreme "JIuuHpld kaOuHeT" rocyfapcTBEHHONM HMH(GOPMALMOHHONW CHCTEMBI
"TlopTasl rocy1apcTBEHHBIX U MYyHULMIIAIBHBIX yCIyr (pyHKuui) roposa Mocksbl"
(nanee — mocranoBienue [IpasurensctBa Mockser Ne 23-T1I1).

1.2.5. Ilpukazom JHemnapramenTa KyJIbTYPBI ropoza MockBel
or 21 smBaps 2021 r. Ne 16/0OJ] "O IlpumepHbIX mNpaBuiax I0Jb30BaHMs
roCyIapCTBEHHOM 1myOauuHo# 6ubaroTexoi roposa Mockssr".

1.2.6. [IpaBunamMu  MOJNB30BaHMS  TIOCYAApCTBEHHBLIMH myOJINIHBIMU
oubnuoTexaMu ropoaa MOCKBBI, YTBEP:KIECHHBIMU PYKOBOJMTEISAMHU YUpEKICHUH
OMOJUOTEYHOTO THIIA, TOJBEJOMCTBEHHBIX JlemapTamMeHTy KyJbTyphl Tropoja
MockBsl (manee — bubnuoTeku), MO COTTACOBAHUIO C YUYPEAMTEIEM B JIMLE
JlenaprameHTa KyJabTypbl ropoja MoCKBBI.
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2. TepMHHBI H onIpe/Ie/IeHuUsI

2.1. Ilopran - rocynapcTBeHHass uH(opMmanuoHHas cuctema "Tlopran
FOCYJapCTBEHHBIX M MYHMIMIAIBHBIX yciuyr (¢yHkiuit) ropoma Mockssl",
UHTETPUpPOBaHHAs C  ABTOMATU3UPOBAHHOW  HMHGPOPMALIMOHHONW  CHCTEMOM
"Odunmansubeii nopraa Mapa u I[Ipasurensctsa Mockssr" (https://www.mos.ru/).

2.2. JInuneii kabuHet — noacucteMa "Jlnuneni kabunet" [Topraina.

2.3. 3asBuTens — (U3MUECKOe MO, MMEIolee IpakIaHCcTBO Poccuiickoi
Denepali  HE3aBUCUMO OT MecTa OKHUTEIBCTBA, a TakKKe IIOCTOSHHYIO
WM BPEMEHHYIO PErHcTpaluio Ha Tepputopuu Poccuiickont Denepauuu. B ciygae
eciu 3asBUTENIEM SBJISETCS JIMIO, He JOoCTUruiee 14 JieT, TO 3asBleHHE I10/1aeTcs
NpeAcTaBUTeNIeM 3asiBUTENS, JOCTUTTIAM Bo3pacTa 18 Jer.

2.4. EnvHpliA  yuTaTenbCcKui Ouner —  JIOKYMEHT, ITOATBEPIKIAIOIIMIA
PETrUCTPaLKIO B Ka4eCTBE 10JIb30BaTelsi bUbnuorek u Jaiomuii mpaBo Mojb30BaHHs
ycayramu bubnuorek.

3. ITornomouus no npegocrapiaennio Cepsuca

3.1. IlpenocraBinenue CepBuca IIOCPEICTBOM HCIOJIb30BaHus [loprana
ocyiecTsisercs JlemapraMeHToOM KyJbTypbl ropoia MOCKBEI.

3.2. OGecnieyeHue TEXHUYECKONW BO3MOXKHOCTH TpejpocraBienusi Cepsuca
Ha Iloprane ocymectBisercs JlemapramMeHTOM HH()OPMAIMOHHBIX TEXHOJIOTHI
ropoaa MoCKBEL.

4. YciaoBus npegocrasiienust 3asisutesio nocryna k Cepucy

Hoctyn k CepBuCy IpenocTaBisieTcss 3asBUTENIO IOCIE  IOJyYeHHs
MM CTaHAApTHOTO WJIM IOJHOro nocrtyna K JIuyHomy kaOWHETYy B COOTBETCTBUU
C MPHIIOKEHUAMH 2 ¥ 3 K noctaHosiaeHuIo [IpasurensctBa Mockser Ne 23-T1I1.

5. Ilopsaaok 3anoJiHeHus! 3asiBJIeHHsI (MHTePAKTHBHON (GopMbi)

5.1. Ina 3anonHeHusi 3asiBICHUS] (MHTEPAKTHUBHON (OpMbl) 3asiBUTEIIO
HE0OX0AUMO:

5.1.1. 3alitu Ha Oduumansueiii nopran Mbopa u IlpaButenscrBa MocKBbI
(https://www.mos.ru/).

5.1.2. ABropusoBatbcsi Ha Iloprame (myreM BBOJa JIOTHHA M Iapois,
NPE0CTaBIEHHBIX IIPH IIOJIy4YeHUH AocTyna K JInunomy kabunery).

5.1.3. Beibpate B pasgene "Ycayru" CepBuc "[lomyuenue eguHOro
4yuTaTeIbCKOro Oumera".

5.1.4. 3anonHuTe  3asBieHHE  (MHTEpaKTUBHYIO  GopMmy). 3asBieHHE
oopmisieTcss MOCPEACTBOM BHECEHHs CIIEAYIOIIUX CBEACHUH B HHTEPAKTUBHYIO
¢dopmy Ha [Topraie:

— CBEJIeHHU O 3asBUTEIE;

— CBEJIEHHUs O IpeJCTaBUTelNe 3asiBUTEIIS;

— CBEJIEHHUs O COLMAIBHO-IIPO(ECCHOHATBHOM CTaTyce 3asBUTEII;


https://www.mos.ru/
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— CBEJIEHHS O COLUAIbHO-TIPO(ECCUOHAIIEHOM CTaTyce 3asiBUTEJIS;

— CBeJIeHHUs 00 ajipece perucTpaluu 1 (akTU4IeCKOro MPOXKUBAHUS 3asiBUTEIS;

— cBelleHMss 00  ajapece  pEerucTpaudd  TPeACTaBHTENs  3asBHTEIS
1 (aKTU9ECKOro NMpoXKuBaHUs 3asBUTENs (0TOOpaKaeTcs B CIydae Mo1auu 3asiBICHHUS
IIpeICTaBUTENIEM 3assBUTE).

B cinyuae ecnu cBemeHus o 3asBuUTene coxpaHeHbl B JluuHoM kabuHere,
B MHTEPAKTHUBHYIO (OPMY OHH BHOCSTCS aBTOMATHYECKH.

5.1.5. Tlpukpenuts ¢pororpaduro 3asBUTENA, COOTBETCTBYIOLIYIO CIIEIYIOLIUM
TpeOOBaHHUAM:

5.1.5.1. Ha dororpaduu nomxen 66T H300paxeH OUH YeI0BeK (IpyTInoBbIe
($OTO HE IOITYyCKaKOTCH).

5.1.5.2. Jluno Oygyumero Biazenblla €OWHOTO YHTATENbCKOro Ouiera
Ha ¢oTorpaduu 10DKHO 3aHUMaTh He MeHee 80%.

5.1.5.3. Yerkoe wuzobpaxkeHue nuia 0Oe3 rosoBHOro ybopa (mormyckaercs
npencraBieHue Gororpaduu rpaxJaHMHA B TOJIOBHOM yOope, He CKphIBAIOILEM OBall
JHLA FpaX</IaHuHa, PEIUIrHo3HbIe YOSXKIEHHSI KOTOPOTrO He MO3BOJISIOT [10Ka3bIBATHCH
nepeJ MOCTOPOHHUMH JIUIaMH 6€3 roJ0BHBIX YOOpOB).

5.1.5.4. He nomyckaetcsi npeactaBieHue ¢ororpadguu rpakaaHuHa B O4YKax
C 3aT€MHEHHBIMU CTEKJIaMH.

5.1.5.5. He nmomyckaetcs mpejcTaBiIeHHe epeBEPHYTOTr0 U300paKeHHU .

5.1.5.6. IomycTuMmslii hopMaT: .jpg UK .jpeg.

5.1.5.7. JlomycTuMBbIi pasmep nzobpaxeHus: He MeHee 540*720 px u He Ooiee
10000*10000 px.

5.1.6. IlpemoctaBuTh cornacue Ha 00paboOTKy MEPCOHAIbHBIX JaHHBIX.

52. B xome 3amofiHEHWs ~ 3asBle€HHs  (MHTEPaKTHBHOW  (OPMBEI)
Ha npeaocTaBieHre CepBuca B aBBTOMAaTUYECKOM pEKUME IIPOBEPAETCS KOPPEKTHOCTD
3allOJTHEHHs 3asBJIeHHs (MHTEPaKTUBHON ()OPMBI), OTCYTCTBHE paHee BBIJaHHOTO
€IMHOrO YHTATENbCKOro OuWieTa, a TaKKe COOTBETCTBHE IPUKPEILIEHHOM
doTorpadun yCTaHOBIEHHBIM KPUTEPHSM.

6. ®yHKUHOHAJIbHBIE BO3MOKHOCTH npefocTaBienus Cepsuca
CepBuc obecrieunBaeT clefyomue (QyHKUHMOHAIbHBIE  BO3MOXXHOCTH
IU1s. 3asiBUTEIIS:
— 3amnojHeHue (1moavy) 3asBieHus (MHTePaKTUBHOHN (GopMbl);
— moJy4eHue 3asBUTEJIEM Pe3yJIbTaToB NpenocTaBneHus Cepauca.
7. Cpoku npenocraBienus CepBuca
CepBHC NpeOCTaBISAETCS B TEYEHUE OJHOI0 KaJIeHIapHOIo JHS.

8. OTka3 B npenocraBiaennu CepBuca

Otka3 B npeaoCcTaBJICHUA CepBHca BO3MOXEH B CJIy4a€ HaJIUYHUsA paHEC
BBIJJAHHOTO 3asBUTEIIO €IMHOTO YUTATEIHCKOIO ounera.
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9. PesyabTaT npenocraBienus Cepsuca

Pesynsratamu npepocrasienust CepBuca sBISIOTCS:

— oopMIIeHHE eOUHOTO  YHWTATEeJIbCKOro Owiera ¢  MOCIEAYIOIIUM
HalpaBJIEHUEM PEKBU3UTOB €IMHOTO YUTATEIbCKOro Ouiera W YBEHOMIICHHUs
3asBuUTeNs O perucTpauuu B bubnuorekax B JInunblidi kaGuuer. s momydeHus
€IMHOTO YUTATEIbCKOro Ousneta Ha (pU3MUECKOM HOCHUTelNe 3asBUTEII0 HEOOXOIUMO
obparuthcs B 0Hy U3 bubnnorexk;

— IPHBS3Ka K €JUHOMY YUTATEIbCKOMY OMIJIETY COI[HAIBHOM KapThl MOCKBHYA
U (uau)  cepBUCHOM  KapTthl  "MockBeHok" (B cioy4ae MX  HaJIM4usd
y 3asiBUTENA);

— HampaBieHue 3asBuTemo B JIuuHeli kabuHer uHpopMamuu 00 OTKaze
B npepocraBieHuu CepBuca ¢ ykazaHHEM IMPHYHUHBI B COOTBETCTBUHU C IIYHKTOM &
Hactosiux [IpaBut.

10. ITopsinok, pazmep H OCHOBAHHMS B3HMAHHS MJIATHI
3a npeaocrasiaenue CepBuca

IIpenocraBnenue CepBrca OCyIIECTBIISETCS OECILIATHO.



